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TRIAL MAGISTRATES® PAPERS 4‘- ‘(‘[‘, ‘/uw_u..uv-a
Sizer Folded papers ’V‘ T arpris— o
Dates: 1939 «a- e
quntityc 35 transfiles, ©4 document files, 3 cartors o 4
File Arrangement: Uy case number :
The Trial agistrates® Papers are coxposed of writs, warrsnts, and ’
miscellanecus pspers prepared or issued in the disposition of cusepe-e s
civil, criminal, &nd traific---bezrd by the People®s (ourt. [he papers ¥ .
were ususlly {iled in pockets until 1959, when tilver Sprivg cdopted e <
vertical fillieg, Rockville and Dethesda cdoing the same in 1551, The &
outside of the foldors gives & corpleta summary of the contents and J
of the procecdinga and disposition of the cases. d
’
The recommendation below pertains onlv to the paners (Annotsted {ode ~
of Hsryland, 1937 edition as axended, srt. 52, %ec¢. 3ij. The Trial
Yzpietrates' snd Pecple's Court Dockats ore to ba ratsined perzanently
(Iten 2 of this schedule). Prpers prior to 1939, in the custody of the
(lerk of the (ircuit (ourt, are disposuble under Schedule (~194 per-
teining to the records of that offica.
EECOMMELDATIONS RETALR FUR THRLE YOARS AFTER DOCAETLNG 24D LISPUSITICN
Of THE USE, THERN DESTRDY,
’°€.-_,._.J~.,W p cte & .
TRIAL "fulS"’P\ﬂ‘S‘ D)CIETS (PESPLE®S CULURT)
e A" %y 0
Bates: 1530 =ee
Leantity: 229 volures
Fila “rrangement: oy court
Auditt  Feriodic (nternal audit; annval externcl sudit
The Trial #opistrates’ Dockets or People's Gourt Dockets give the (continued)
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2 (cont.) nimes of the parties and their attorneys, defsult and denial dates,
sotions, the proceedings and disposition of the case, demazes zid
costs (Items 3 and 4). uUnder the provisions of law relsting to the
xecords of Justices of the Peace, Trial Magistrates, and the Feonléds
(ourts, the Dociets are required to be retsaired perasrently, (anno-
toted Code of Narylend, 1957 Ed., art, 52, szc, 31). This series
fiocludes the Civil and Cricinal Dockets and the Traffic Cockets sup-
plied by the State Lepartment of Motor Vehicles.

RECOMMEIDATIONS SETAIN PEBMALENTLY.

3 RECEIPT AID DISBURGEMENRT JOURDALS

Size: 147 x 20" x 5"

Datest 19485 «e=

Mantity: € volunen

File Arrangement: Chromloaicgal

fuditt Periodic internal sudit; annual external audit

The receipts snd dishurserents journals show receipts snd espenw
dituras by year, month and dsy, giving the neme of the paeyer or
payee and the amount and reasom for the receipnt or disbursement. In
the case of recelpts, the entries ghow the number of the police cdls-
trict, the cocxet liber and folio of the case, the zoount, deposits,

‘ collateral refunded or forfeited, the fire, and the amount Jue to
the county. 4 new sygstem of bookkeeping will eliwminate financial
records being kept {n the sub-districte, «ll of which record~kegping
will be handled &t the Rockville Jourt under the jurisdictice of the
Chief (lerk. Financiel tremssctions In the subledigtricts will be
reported daily to the Chief Clerk from esch district in the feonle's
Court Finsnciel Eeports (item &4, which ig the bssis for the (hief

the sub-courts,
RECOMNTT DATIONY KRETAIR PEEMARERTLY,

3 PZOPLE®S COURT PIRANCIAL REPORT 4

Size:r 20" x 14" sheots

Ditest 1958 «e=w

Jurntity: 1 flle drawver

file Arrangenent: Chronological

fudit: Periodic internal sudity annual external aodit

Thie report is prepared dsfly i1 -luplicete in esch district from
the traffte tickets auc cash renis.cr tapes, giving the date and
district nunber, the tape trarssction twmber, rome of tha defendant
ard the charre, anount received, ad the district nurber if appli-
cable to ancther district. Mowney received is denosited Catly in the
reme of the Chief (lerk of the county in local banke, znd the deposit

‘ elips , withh the mathine tupas ond one copy of the trafiic ticket,
arp attached. ide originsl report is retzined in the files of the
Chief Clerl, srd the cupy i8 receinted ard returnad to the court eof

orizin. This record is a Lasie for ireceipt eutries in the Teceipts
snd DisburseTenie Journale Lid Iin thlk Lockets. (continued)
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(lark's finuncial records and [ocket entries., This record will be the
£inal book of entry for {inanclal transactiors of the People's Court and of
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